
CITY OF GALENA, ILLINOIS 
                                        101 Green Street, PO Box 310, Galena, Illinois 61036 

Telephone: 815-777-1050          Facsimile: 815-777-3083          www.cityofgalena.org 

 
 

Fundraising Event 

Fundraising Event: Events in which all gross proceeds are delivered to a nonprofit organization as defined 
below. 

Nonprofit Organization: An organization which is legally charted as a nonprofit, and charitable or educational 
in nature. 

Event Name:   _____________________________________________________________________________ 

Event Location:   ___________________________________________________________________________ 

Name of organization sponsoring event:   ______________________________________________________ 

Event Coordinator:   ________________________________________________________________________ 

Address of Organization:   ___________________________________________________________________ 

Not for Profit # (Copy must be attached):   _____________________________________________________ 

IL Sales Tax # (Copy must be attached):   _______________________________________________________ 

Phone #:   ________________________________________________________________________________ 

Date of Event:   ____________________________________________________________________________ 

Time event begins:   ___________________________   Time event ends:   ____________________________ 

 

____________________________________  
Applicant’s Signature                                Date 

 
 
 
 
 

 

 
City of Galena Use Only 

____________________________________                                        ____________________________________ 
Mayor’s Signature or Designee               Date                                        Police Chief’s Signature or Designee   Date 
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SPECIAL EVENTS 
CLEANUP  
and RECYCLING POLICY 

 

CLEANUP/DAMAGE DEPOSIT  

The event sponsor is responsible for cleanup of the site.  If the event is held on city property and food and/or 
beverage is served, the sponsor must provide a cleanup and damage deposit of $250.  This deposit or portions 
thereof may be retained to cover additional cleanup costs or damage to public property or loss or damage to city 
equipment.  The City Administrator may waive or modify this requirement based on the circumstances of the 
individual event.  Damages exceeding the amount of the deposit will be billed directly to the sponsor.  

RECYCLING AND WASTE MANAGEMENT  

The event sponsor must provide trash receptacles to be located in the immediate area where food and beverages 
are to be sold.  All litter is to be picked up and removed by the sponsor.  If the event is held on city property, the 
sponsor is responsible for the removal of all trash from the event area, including the trash in existing city-owned 
receptacles in the area.  Trash receptacles must be emptied when full during the 
event.  The grounds must be completely picked up and all trash receptacles 
must be emptied not later than the day following the event.  All beverages must be 
served in paper or plastic containers that bear the recycling #1-7, which are the 
plastics that are recyclable in Galena.  Styrofoam cups and glass bottles are 
prohibited.  

Recycling of plastic, glass, paper and cardboard is mandatory at all events.  
Special Event Portable Recycling Units are required and available for use during the 
event.  The units may be obtained from the City of Galena (City Hall) and are included 
as part of the permit fee.  These units help reduce recyclable waste at community 
events.  The recycling bins are easy to transport and assemble.    

Tips for packaging recyclable materials for collection: 

Corrugated cardboard – break down and flatten all empty corrugated boxes.  Place them on a pallet behind your 
booth or at designated collection point. 

Co-mingled materials – includes all beverage bottles, containers, and clean paper and cardboard.   Set out 
clearly labeled “recycling” bins throughout event area for patrons to recycle bottles and cans. Service bins 
regularly; collect filled liners; and place them into a larger trailer or dumpster away from main event area. 
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