CITY OF GALENA PUBLIC WORKS
STREETS DEPARTMENT

COLLECTIVE BARGAINING AGREEMENT

May 1, 2013-April 30, 2017



CITY OF GALENA

PUBLIC WORKSDEPARTMENT
PREAMBLE

This Agreement is entered into by and between thed@i@alena, a municipal
Corporation, Galena, lllinois (hereinafter referrecas "Employer") and Teamsters Local
#722, an affiliate of the International Brotherhood eafnsters (hereinafter referred to as
"Union.")

The purpose of this Agreement is to provide an orderle#fimient collective
bargaining relationship between the Employer and therUaind to make the basic terms
upon which such relationship depends. It is the intebbtf the Employer and the Union
to work together and to provide and maintain mutually adpleeand satisfactory wages,
hours, terms, obligations, expectancies and conditibesployment and to prevent as
well as to adjust misunderstanding and grievances relatibe same.

In consideration of the mutual promises, covenants greements contained
herein, the Parties hereto, by their duly authorizpdesentatives and agents, do mutually
agree and covenant as follows:

ARTICLE | - RECOGNITION

Section 1._Unit Description. The City recognizestimon as the sole and
exclusive collective bargaining representative fofudiftime employees in the Public
Works Department in the following job classificatior&ssistant Foreman, Operator I,
Operator Il, Laborer/Truck Driver and Laborer. Excludeohfthe bargaining unit are
Public Works Foreman, part time, probationary, seaseeatetarial and all other
supervisory, managerial and confidential employees dsawall other employees of the
Employer.

Section 2._Solicitation of Union Membership. Saédition of Union membership or
other internal Union business shall be conducted duragah-duty hours of all
employees concerned.

Section 3._Probationary Period. The probationarpdeshall be ninety (90) days.
During the probationary period, an employee is entitiealltrights, privileges or benefits
under this Agreement, except that the City may suspedidrarge a probationary
employee without cause and such action shall be finbir@nemployee shall have no
recourse under the grievance procedure or otherwise test@aid suspension or
discharge.




ARTICLE Il - NON-DISCRIMINATION

Section 1._Equal Employment Opportunity. The Employdrowittinue to
provide equal employment opportunity for all employees andldp\and apply equal
employment practices.

Section 2._Prohibition Against Discrimination. TEmployer and Union agree that
there shall be no discrimination by the Employernar Wnion against employee because of
race, color, creed, religion, national origin, sex, agearital status or because of a
physical handicap with respect to a position the dutieghath can be performed
adequately with reasonable accommodation by an indiwdtlaksuch a physical handicap
without danger to the health or safety of the physi¢dalhdicapped person or to others.

Section 3._Union Membership or Activity. NeitheetBmployer nor the Union
shall interfere with the right of employees coveredHiy Agreement to become or not
become members of the Union, and there shall bescoirdination against any such
employee because of lawful Union membership or non-regghip, activity, or status.
New employees’ desires of joining the Union must do ghimthirty-one (31) days of
eligibility.

ARTICLE Il - DUESDEDUCTION AND FAIR SHARE

Section 1._Dues Deduction. Upon receipt of proper wrétghorization from an
employee, the Employer shall deduct Union dues each nrotith amount certified by the
Treasurer of the Union from the pay of all employemgeced by this Agreement, who, in
writing, authorize such deductions. Such money shalibmisted to the Treasurer of the
Union within thirty (30) days after the deductions hagerbmade. Said deductions will be
terminated upon the Employee's written request.

The Union hereby indemnifies and agrees to hold the &mpharmless against
any and all claims, demands, suits or other formsbiity that may arise out of, or by
reason of, any action taken by the Employer for thegae of complying with the
provisions of this Article.

If any employee has no earnings or insufficient egso cover the amount of the
dues deduction, the Union shall be responsible for ¢olleof dues. The Union agrees to
refund to the employee any amounts paid to the Uniorram en account of this dues
deduction provision.



Section 2._Fair Share. Any present employee whotissimember of the Union
shall be required to pay a fair share of the costettllective bargaining process and
contract administration in pursuing matters affecting wageurs and other conditions of
employment, but not to exceed the amount of dues unifarglyired of members. All
employees hired on or after the effective date ofAgieement and who have not made
application for membership shall, or after the thirtig80th) day of their hire, also be
required to pay a fair share as defined above.

The Employer, with respect to any employee on whobalbine Employer has not
received a written authorization as provided for abekell deduct from the wages of the
employee, his fair share financial obligation, inclgdany retroactive amount due and
owing, and shall forward said amount to the Union orteéhéh (10th) day of the month
following the month in which the deduction is made, sutbpaly to the following:

(@) The Union has certified to the Employer that #fiscted employee has
been delinquent in his obligations for at least tHiBg) days;

(b) The Union has certified to the Employer thatdffected employee has
been notified in writing of the obligation and the regoient of each
provision of this Article, and that the employee hasrbadvised by the
Union of his obligations pursuant to this Article andted manner in which
the Union has calculated the fair share fee;

(c) The Union has certified to the Employer thatdffected employee has
been given a reasonable opportunity to prepare and sutyettions and to
have said objections adjudicated before an impartigkarbr assigned by
the employee and the union for the purpose of determinthgesolving
any objections the employee may have to the famesles.

Section 3. Drive Deduction. Employer agrees to dedunt the paycheck of all
Employees covered by this Agreement voluntary contobstio DRIVE. DRIVE shall
notify the Employer of the amounts designated by eantribating Employee that are to
be deducted from his/her paycheck on a weekly basislfoeaks worked. The phrase
“weeks worked” excludes any week other than a week innnthie Employee earned a
wage. Employer shall transmit to DRIVE National Headtpra on a monthly basis, in
one check, the total amount deducted along with the nbeech Employee on whose
behalf a deduction is made, the Employee’s Social Sgcunhber and the amount
deducted from that Employee’s paycheck. The InternatBraherhood of Teamsters
shall reimburse the Employer annually for the Emplsyactual cost for the expensed
incurred in administering the weekly payroll deduction pl&he Union shall indemnify
and hold the Employer harmless from any claim that peasnade against it and expenses it
may incur, including reasonable attorney’s fees, foacion the Employer may take in
complying with the Union’s instructions.




Section 4._Indemnity. The Union shall indemnify Braployer for any actions or
claims brought against the Employer for actions taketiéyEmployer under this Article
in reliance on certifications by the Union.

ARTICLE IV - SUBCONTRACTING

The City shall have the right to subcontract out aoykwt deems necessary when
such sub-contracting will not result in any lay-offsie bargaining unit employees.

ARTICLEV - LAY-OFES

The City in its discretion shall determine whethgrdéfs are necessary. Ifitis
determined that lay-offs are necessary, employeeseabwy this Agreement will be laid
off in accordance with their skill, ability and relaiseniority. Each of these 3 factors to
be considered equally in the lay off decision.

ARTICLE VI - MANAGEMENT RIGHTS

Except as specifically and unequivocally limited by theregs provisions of this
Agreement, the Employer retains all traditional rigbtsnanage and direct the affairs of
the City of Galena Public Works Department in altsfarious aspects and to manage and
direct its employees, including, but not limited to théofeing:

(a) Plan, direct, control and determine the budget ampatiations, services,
policies, performance standards and missions of thecRiolrks
Department;

(b) Supervise and direct the work force;

(c) To establish the qualification for employment)udag written and oral
testing, medical exams and agility and physical fithessmny;

(d) To hire, assign and/or to transfer and re-assignogeps to other duties or
functions;

(e) To establish work and productivity standards, and fime+to-time, to
change those standards;

) To assign and limit overtime; an on-call list Ebe utilized for after-hours
work.
(9) To purchase goods and services provided such purchasetwdisult in
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any lay-offs to the bargaining unit employees.

To determine the methods, means, organization amtber of personnel by
which departmental services shall be made or purchased;

To make, alter and enforce reasonable rules, regudgatorders and
policies;

To evaluate or promote employees;
To establish performance standards;

To discharge non-probationary employees for justegoiobationary
employees without cause);

To suspend or otherwise discipline employees;
To change or eliminate existing equipment or faesijt

To introduce new equipment or facilities without hgvio negotiate over
the effects of such change;

To lay-off or relieve employees due to lack of workumds or for other
legitimate reasons;

To contract out for goods or services its deemsssacg when such
contracting will not result in any layoffs to the gaining unit employees;

The Employer, in its sole discretion, shall diswe the right to take any and
all actions that may be necessary to carry out thsion of the City of
Galena and the Public Works Department in the evetivibemergency as
may be declared by the Mayor or City Council or theithorized

designees, which may include, but not be limited totsyrioivil disorders,
tornado conditions, floods or other catastrophes anfiml emergencies,
and to suspend the terms of this Agreement during suclecieigency.
Nothing herein shall affect the internal control auwity of the Public Works
Foreman or the Mayor and City Council.

ARTICLE VII - LABOR/MANAGEMENT CONFERENCES
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Section 1. The Union and Employer mutually agree thttennterest of efficient
management and harmonious employee relations, it imbesthat meetings be held
between the parties. Such meetings may be requestsabsaséven (7) days in advance by
either party by placing in writing a request to the otbem labor/management conference
and expressly providing a written agenda for such a meeliogice of such a meeting
may be waived by a written mutual consent of the artiehe meeting location

shall be at Galena City Hall unless otherwise agreemhtl such meeting shall be limited to
a discussion of the following general issues:

(a) Discussion on the implementation and general adnaitieen of this
Agreement.

(b) A sharing of general information of interest he parties in an effort to
assure good working relationships.

(c) Notifying the Union of changes and non-bargainingditions of
employment contemplated by the Employer which may affeployees. In
the event this information is disseminated through abf@ity staff and
employee meetings, no such notice as contemplatedsbgetiion shall be
required.

(d) Discussion of pending grievances on a non-binding basitempt to
resolve such grievances and to discuss procedures iroantefavoid
further grievances.

(e) Items concerning safety.

The Employer and Union agree to cooperate with eadr athmatters of the
administration of this Agreement. In an effort téeefuate these purposes and intents of
the parties, both parties agree to meet as necessary.

Section 2. It is expressly understood and agreed thanseetings shall be
exclusive of the grievance procedure. Grievances beoaepsed under the grievance
procedure shall not be discussed in detail at labor/mamageonferences, and any such
discussions of a binding grievance shall be non-bindingitber party and solely for the
purpose of exploring alternatives to settle such grieaand such grievance discussion
shall only be held by mutual agreement of the Emplogdrthe Union.



ARTICLE VIII - NO STRIKE

Section 1._No Strike Commitment. Neither the Umon any officer will call,
initiate, authorize, participate in, sanction, encourageatify any strike, sympathy strike,
picketing, mass illness, sit down, work stoppage, work gslown or engage in a
concerted interference with the full, faithful, and properformance of the duties of
employment with the Employer by bargaining unit employkesg the term of this
Agreement. Neither the Union nor any individual empdogkall refuse to cross any picket
line in the performance of employee duties by whomestablished.

Section 2._Resumption of Operations. In the eveattdn prohibited by Section
1 above, the Union will immediately disavow such actod request the employee(s) to
return to work, and shall use its best effort to ach@prompt resumption of normal
operations. The Union, including its officials and ageshall not be liable for any
damage.

Section 3._Union Liability. Upon the failure of thimion to comply with the
provisions of Section 2 above, any agent or offidiahe Union, who is an officer covered
by this Agreement, may be subject to the provisio8eadtion 4, below.

Section 4._Discipline of Strikers. Employees whoatelthe provisions of this
Article may be disciplined or immediately discharged l®yEmployer. Violations of
provisions contained in Article VIl shall not be sedyj to the provisions of the grievance
procedure.

Section 5._Judicial Restraint. Nothing contained hesieall preclude the
Employer from seeking judicial restraint and damages irvkat the employees or Union
violates this Article.

ARTICLE IX - HOURS OF WORK/OVERTIME

Section 1._Definition. This Article defines the @ hours of work and
establishes the basis for the calculation of ovextim is not, however, a guarantee of
hours of work per day, per work period, month or years bt intended to establish right
to compensation in any form for the time not worked.

Section 2._Shift Schedule. The City, solely at wsaliscretion, shall establish the
work schedules for employees which may be changed froentt time by the City as
circumstances warrant. While the City will be tidesdeterminant of any changes, prior to
implementing any changes, the City will give affecteghlenyee at least five (5) calendar
days notice, if possible, as determined by the Publicke/Boreman or his designee.




Section 3. Normal Work Peripiork Weekand Work Day. The normal work
week shall be Monday through Friday. The work day sbakist of eight consecutive
hours. Where circumstances warrant, alternate wdndsdes shall be established as
required and determined by the Public Works Foreman.

Section 4. Overtime . Employees shall be paid oneaachalf times their regular
hourly rate of pay for all hours worked beyond 8 hourswoek day or 40 hours of work
within a work week. Hours paid for compensation timek Eave, personal leave,
vacation leave, bereavement leave and the firsthiouws paid for call back time will be
counted as hours worked for the purpose of calculating whethet overtime is due and
payable.

Overtime pay, at the discretion of Employer, can eibgepaid to employee or
compensatory time taken. It will be the employee’s doityotify the Public Works
Foreman of his/her desire regarding receiving pay or cosapen time. Although the
discretion remains with the Employer, such desire ®&tinployee shall not be
unreasonably denied. Compensation time may be carexdrom year to year with the
written approval of the Employer, but not to exceed gi¢gBd) hours.

Section 5._On-call schedule. An on-call schedule beathaintained. Public
works department employees shall all be included in thedsde. The schedule shall
change weekly with employees moving up one position eaetk wAfter a week on the
top of the schedule, employee shall be shifted to thetmoof the list. If the employee
cannot be contacted, the next name shall be codtacte

Section 6._Saturday, Sunday and Call Back Pay. All greeowho are required
to report for work on a Saturday, Sunday, or after tiegjular shift, will receive a
minimum of two hours guarantee at one and one-half tihedsregular rate of pay. All
employees who are required to report for work on a Suriddhi® compensated at the
rate of two times their regular rate of pay for eagtrrhor portion of an hour, they work
over eight (8) hours. This provision will be subjecbiertime limitations as set forth in
Article IX, Section 4.

A call back is defined as an official assignment ofknapproved by the City which
does not continuously proceed or follow an employee'sadgusicheduled working hours.

Section 7._Overtime Distribution/Authorization. Owee shall be distributed
equally, if possible among the employees. Authorizatioovertime shall be authorized by
the Public Works Foreman.

ARTICLE X - WAGES




All new and existing employees will be given a classifon by the Department
Head with the starting wage and wage increases asrgetnfédppendix A: Public
Works Starting Wages by Classification, May 1, 2013-April 30, 2017 attached hereto
and made a part of this Agreement by reference. Anogmplgiven a higher classification
will start at his/her present pay scale and upon higliheiversary, will be placed into the
next higher step closest to his/her previous pay séaeancement into a higher
classification will be at the discretion of the Depaant Head.

SeeAppendix B: Public Works Pay Schedule: May 1, 2013-April 30, 2017
attached hereto and made a part of this Agreementdrenek for the actual wages and
the identification of existing employee classificaion

ARTICLE XI - INSURANCE AND PENSION

Section 1. Health, Disability, Dental and Life Insoce. The Employer shall
provide group health, disability, dental and life insurdmeeefits to all full-time employees,
with such benefits to be provided under the same terchs@mditions and in the same
amounts as applicable to non-represented City employidescost of said group health,
disability, dental and life insurance shall be paid leyEmployer subject to required
employee payment of a portion of the premiums therefocgh payroll deduction.

For the insurance year beginning November 1, 2013, emplskeépay on a monthly basis
an amount equal to 20% of the combined health, dengalalifd disability premiums. The
employees shall contribute 20% of the combined heathramce premium for the remaining
term of the contract.

Notwithstanding the previous paragraph, the actual dollauabpaid by the employee for the
combined health, dental, life, and disability premiunadl slot increase more than 3.5% in any
12-month insurance period. The HSA Policy adopted by ityeGouncil shall be in effect
during the term of this contract and attached heretopaendix C.

Any employee who chooses to decline or opt out of thedifered health insurance
coverage may apply for the Alternative Employee Inswedncentive. Under the
Alternative Employee Insurance Incentive Program,eampgloyee who submits proof of
health insurance coverage from another source (typfoaih their spouse’s employer)

will be paid one thousand five hundred dollars ($1,500.00) b@itlgeduring the first

payroll in January. The incentive is payable eadlrarsce year during which the employee
opts out of the City’'s health insurance plan.

The parties also agree that the City will share amings in insurance premiums which
occur from one insurance year (November 1-October 3)etmext by dividing the
premium savings equally among the employees who are pating in the City insurance
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coverage and paying their pro rata share to them in@adwm during the first payroll in
January.

Section 2._Health Insurance for Retired Employeebe Hmployer agrees to
make insurance benefits available to retired employpeasitil the time that said employee
qualifies for Medicare. This provision shall be cogént upon the retired employee
paying 100% of the insurance premium costs.

Section 3._Pension Benefits. The pension shallireimaffect the same as is being
offered to each employee prior to the date of filindhwiite State Labor Board for Union
representation. Such benefits to be provided, shalhter the same terms and conditions
as applicable to non-represented City employees.

Section 4._Banking of Sick Days to Offset Cost of iiRetient Insurance.
Members of the bargaining unit shall be authorized ti lexcess of sick days to offset the
cost of retirement insurance in accordance with tbeigions of Article XX,
Section 4.

ARTICLE XII - HOLIDAYS

Section 1. The employees covered by this Agreemelitrsbaive the following
paid legal holidays:

New Year's Eve Day

New Year's Day

Martin Luther King Day

Good Friday

Washington's Birthday (3rd Monday in February)
Memorial Day

Independence Day

Labor Day

Thanksgiving Day

10.  Friday after Thanksgiving Day
11. Christmas Eve Day

12.  Christmas Day

13. Veterans Day

©CoNoarWDNE

Section 2. Employees reporting to work on the aforeimesd traditional holidays
will be paid at double time. If observation of a hojidalls on a day other than the
calendar day, holiday pay shall only be paid for the meskeday, not the calendar day.
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Section 3. Said holidays shall be observed on thedaleday on which they may
fall. When New Year's Day, Memorial Day, Independebeag or Christmas Eve Day fall
on Saturday, the preceding day shall be observed aglayholivhen New Year's Eve Day
or Christmas Eve Day fall on Sunday, the preceding Fstall be observed as a holiday.
When Memorial Day or Independence Day fall on a Suntiayfollowing day shall be
observed as a holiday. If New Year's Day or ChristDay fall on a Saturday or Sunday,
the following Monday shall be observed as a holiday.

ARTICLE XIII - VACATION

Section 1. Every employee covered by this Agreemeilt s eligible for paid
vacation time after the completion of their probagignperiod with the City. Employees
shall start to earn vacation allowance as of ttiaie of hire. All employees shall be
entitled to vacation leave as follows:

(@) Each full time Employee shall earn ten (10) working ddysoation per
year after completion of one (1) year of servicéedinh (15) working days
vacation per year after completion of ten (10) yearseofice; twenty (20)
working days of vacation per year after completionfaddn (15) years of
service; twenty-one (21) working days of vacation per gétar completion
of twenty (20) years of service; twenty-two (22) workdays of vacation
per year after completion of twenty-two (22) yearsav¥ige; twenty-three
(23) working days of vacation per year after completiotweity-four (24)
years of service; and twenty-five (25) working days alatmn per year
after completion of twenty-five (25) years of service.

A vacation leave may be used as earned, provided thRuthie Works
Foreman shall approve the time at which vacatioreleaay be used.

(b) Any employee leaving the Public Works Departmeigfoiad standing after
giving proper notice of such termination of employmejaildie
compensated for vacation leave accrued and unused to tbé day
separation, pro rated by the month.

() As vacation leave is granted to employees for mgef recreation, no
employee shall be permitted to waive such leave foptinpose of
receiving double pay.

(d) Vacation shall not be accumulated from one yeantither, except upon
permission granted by the Mayor.
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Section 2. Scheduling. Employees shall be entitleddaest vacation based upon
seniority, subject to approval by the Public Works FamemEmployees shall notify their
department head or his/her designee of their request (B@} days prior to time desired
for full weeks and twenty-four (24) hours prior to any tidesired for a vacation of three
(3) days or less.

ARTICLE XIV - SENIORITY

Section 1._Definition of Seniority. As used her¢irg term "seniority” shall refer
to and be defined as the continuous length of full-timéigeor employment covered by
this Agreement from the last date of hire, less anjdigons due to layoffs or other non-
paid breaks in service. Section Seniority shall bmeéfas the employee's cumulative
length of service within a particular job classifioati

Section 2._Seniority List. The Employer and Uniomehagreed upon the initial
seniority list setting forth the present seniorityedafor all employees covered by this
Agreement and it shall become effective on the dasxedution of this Agreement. Said
list shall be prepared and be appended to this Agreement.

Section 3._Probationary Period. An employee is abdgionary employee" for the
first six (6) months of employment. No matter conggy the discipline or termination of a
probationary employee shall be subject to the grievandearbitration procedures of this
Agreement. A probationary employee shall have namsgnuntil he has completed his
probationary period. Upon completion of his probatiomsegod, he will acquire seniority
from the date of hire.

Section 4._Termination of Seniority. An employesriority is broken when that
employee:

(a) quits;

(b) is discharged for just cause (except probationary gegdoneed not be
discharged for cause);

() is laid off for a period of more than twenty-fo@d§ months;

(d) fails to return to work at the conclusion of an apptbleave of absence for
a period of one (1) consecutive work day without valid excus

(e) retires or is retired.

Section 5._Seniority Credit. Employees will continaeccrue seniority credit
during vacation, sick leave and holidays.

Section 6. Promotion. Seniority may be one of nfantors considered in the
promotion of employees covered by this Agreement.piimotional examinations, if
given, shall be job related.
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ARTICLE XV - PERSONNEL FILES

Section 1._Personnel Files. The City Administratuall keep a central personnel
file within the bargaining unit for each employee.

Section 2._Inspection. Upon written request of an eyaplothe City
Administrator shall reasonably permit an employeas$pect his personnel file but not
internal investigation files during an investigatiomeTinternal investigation file shall be
available for inspection upon disciplinary action bemgased.

Inspection of files shall be subject to the following:

(a) such inspection shall occur within a reasonatvle following receipt of a
written request.

(b) such inspection shall occur during daytime working hours Mptid@ugh
Friday upon reasonable request.

() the employee shall not be permitted to remove anygbdhe personnel file
from the premises but may obtain copies of any inféionacontained
therein upon payment for the cost of copying. Copyingscsisall be
charged at the rate of twenty (20) cents per page.

(d) upon written authorization by the requesting employeeases where such
employee has a written grievance pending and is inspdusiriite with
respect to such grievance, that employee may have esegpative of the
Union present during such inspect.

Section 3._Notification. Employee and the local Wrehall be given immediate
notice by the City Administrator when a formal weittwarning or other disciplinary
documentation is permanently placed in their persoreel fi

Section 4._Removal of Disciplinary Action. Employsebject to a documented
verbal warning shall have such documented warning rengxedonths after the incident.
Employees subject to a written disciplinary actiorl $tzve such adverse action removed
from their employee file one year after the adves®ia. Employees subject to
suspension shall have such notice of adverse actiavveghirom their disciplinary file two
years after the action taken.
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ARTICLE XVI - DRUG AND ALCOHOL TESTING

Section 1._Prohibitions. Employees are prohibitethfoonsuming alcohol or
possessing, selling, purchasing or delivering illegal drugsytime during the work day
or anywhere on the Employer's premises, or failingepmrt to their supervisors any
known side effects of medication or prescription drugs lwthey are taking. lllegal drugs
shall include all forms of narcotics, hallucinogens, depants, stimulants, and other drugs
whose use and possession or transfer is restricteabibped by law. Employees also
agree to limit their intake of alcohol eight (8) hour®pto reporting for a scheduled shift.

Section 2._Type of Testing.

(a) Reasonable Suspicion Testing. Where the Empl@agereasonable
suspicion to believe that an employee is under the mflief alcohol or illegal drugs
during the course of their work day, the Employer shathhbe right to require the
employee to submit to alcohol or drug testing. Examgdlesasonable suspicion testing
shall include, but not be limited to, when an emploganviolved in an accident during the
performance of company business or on company propeaittyesults in injuries to the
employee or others or damage to property. Reasonapleisndesting may also occur
when fellow employees or the employee’s immediate sigmersmells an odor of alcohol
emitting from the employee.

(b) Random Unit Testing. The Employer may require remtksts of
employees whenever necessary to protect the safétyeaith of its employees. For
example, when an employee is involved in an accidemgltine performance of company
business or on company property that results in injtmwi¢ése employee or others or
damage to property. The Employer may also require randstng not more than once
per year. Refusal to consent to a random test whéntestis requested will result in
disciplinary action.

Section 3._Ordered to Take Test. The Employer shaliggdhe employee at the
time he is ordered to submit to random testing or reddersuspicion testing with a
written notice of the order, setting forth that thettis a random test or setting forth the
facts and inferences upon which the Employer basesricusion of reasonable suspicion.
The employee shall have the right to consult withuthien representative and/or counsel
prior to any questioning. Refusal to comply with the otdeest may subject the
employee to discipline, but taking of a test shall notratgeto waive any objection or
rights the employee may have. No employee shall jeub any adverse employment
action, except temporary reassignment or relief fromg dith pay during the pendency of
any testing procedure. Such reassignment or reliefdutsnshall be discontinued
immediately in the event of negative test results.
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Section 4. _Test to be Conducted. The Employer shathnigea clinical laboratory
or hospital facility that is licensed per the lllin@gntral Laboratory Act, which laboratory
shall comply with all NIDA standards. The Employerlisbéstablish a chain of custody
procedure to insure the integrity of samples and testiseamd shall not permit the
employee or any other bargaining unit member to betaopauch chain. Sufficient
samples shall be collected so as to permit an intiegnfirmatory, and a subsequent test
to be arranged at a faclility of the employee's chgosttonfirming tests shall be Gas
Chromatography, plus Mass Spectrometry (GCMS) or an denivscientifically accurate
test.

Section 5._Results. As to drug or alcohol testing tinel&yer shall only be
notified in the event that a sample has tested positiva particular drug or alcohol on
both the initial and confirmatory tests, and anyrimfation otherwise coming into the
possession or knowledge of the Employer (e.qg., the inseifailings) shall not be used in
any manner or form adverse to the employee's intefidst employee shall receive a copy
of all test results, information, documents and otaports received by the Employer.
Any drug or alcohol test revealing an alcohol concéitnaof the Employee’s blood,
breath or urine of .04 or greater, or any amount of a cugstance or compound in the
person’s blood or urine resulting from the unlawful usearsumption of cannabis as
prohibited by lllinois law (720 ILCS 550/1 et seq.) or a colied substance prohibited in
the lllinois Controlled Substances Act (720 ILCS 570/100 g} skall be a violation of the
Employer’s drug policy.

Any Employee with a blood, breath or urine concerdgratf .04 or greater of
alcohol shall be presumptively considered under the irfiei@and in violation of the Galena
Drug and Alcohol policy and subject to appropriate discipliday person who tests
positive for any amount of cannabis or other cordgtbubstance prohibited under the
lllinois Controlled Substances Act shall be consid@medolation of the Galena Drug and
Alcohol testing policy and subject to discipline.

Section 6._Right to Contest. If no disciplinary chargee filed, the Union and/or
employee shall have the right to contest and/or gaeyeaspect of any testing under this
Agreement, including the right to test, the order, theiidiration of the test, the
significance or accuracy of the test, or the conse@senicthe test results. Nothing herein
shall waive or limit any rights employees may havecsoning such tests that may arise
outside this Agreement, which employee may pursue wittitbout the Union.

Section 7._Voluntary Request for Assistance. No advemgployment action shall
be taken in any manner or form against any employ@ewtuntarily seeks assistance for
alcohol or prescription drug related problems, other tharEmployer may temporarily
reassign an employee if he is then unfit for duty irchisent assignment. All such
requests shall be held strictly confidential and ne&astd or used in any manner or form
contrary to the employee's interest.
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Section 8. _Discipline. Except for prohibited drugshimm first instance, an
employee who tests positive as defined above or refageke a drug or alcohol test may
be subject to disciplinary action but not discharge fodlleged violations may be just
cause for discharge on their own merits, but test seshdll not be a factor in
aggravation), provided that the employee participates appropriate treatment program
determined by his physician, discontinues his use oflpitedidrugs or abuse of alcohol,
and submits to random testing as directed by his cousgelan appropriate aftercare
program. Employees who do not comply with the conditafrtbis Section, or who test
positive for a second time, shall be subject to dighisSmployees who are unfit to
perform reasonable duties to which they may be assaungtg the period of their
treatment and aftercare shall be permitted to take adated time off and shall be
afforded a leave of absence upon request for the pericalioteling and aftercare, at the
option of the employee.

ARTICLE XVII - DISCIPLINE AND DISCHARGE

The parties recognize the principles of progressive amécatwve discipline.
Disciplinary actions or measures shall include onlyftifewing:

oral warning documented
written reprimand
suspension

demotion

discharge

ARTICLE XVIII - DISPUTE RESOLUTION AND GRIEVANCE PROCEDURE

In cases of written reprimands and all non-disciplirtaigvances, the provisions of
this Article shall apply.

Section 1._Definition of a Grievance. A grievareeefined as any unresolved
difference between the Employer and the Union or amlayee regarding the application,
meaning or interpretation of this Agreement or clagimat an express written provision
of the Agreement has been violated, except that apytdir difference of opinion
concerning a matter or issue related to this Agreesfait not be considered a grievance
under this Agreement nor subject to the grievance procedume grievance procedure is
subject to and shall not conflict with any provisiaighe lllinois Public Labor Relations
Act. The grievance procedure shall not include any métlimg under the jurisdiction
and authority of matters traditionally handled by thiy Ciouncil.

The rationale or defense of "past practice" whethsedaby the Employer or
Union herein, is expressly subject to the grievancequtore.
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Section 2._Dispute Resolution. In the interest adlvasy disputes at the earliest
possible time, it is agreed that an attempt to resolfispute shall be made between the
employee and his immediate supervisor.

The employee shall make his complaint to the superwigbm five (5) working
days from the time the grievant becomes aware o&dram opportunity to be aware of the
alleged violation. The supervisor will notify the emyge of the decision within five (5)
working days following the day when the complaint was méslettlements or withdrawals
at this step shall not constitute a precedent in thdling of other grievances. In the event
of a complaint, the employee shall first completealssigned work task, and complain
later.

Section 3._Representation. Grievances may be pextéysthe Union on behalf of
an employee or on behalf of a group of employees. Thiy@dyer may file contract
grievances directly at Step 2, Section 9 of this Artifgther party may have the grievant
or one grievant representing group grievant present agtapyof the grievance procedure,
and the employee is entitled to Union representati@aeth and every step of the
grievance procedure upon his request.

Grievances may be filed on behalf of two or more eyg®s only if the same facts,
issues and requested remedy apply to all employees in tine. gro

Section 4._Subject Matter. Only one subject matiall be covered in any one
grievance. A grievance shall contain a statemetitegrievant's position, the Article, and
Section of the Agreement allegedly violated, the datbeflleged violation, the relief
sought, and the signature of the grieving employee(s) anditte.

Section 5._Time Limitations. Grievances may bddriawn at any step of the
grievance procedure. Grievances withdrawn shall nog¢ibstated, but shall be without
precedent to future grievances. The time limits estaddd in the grievance procedure shall
be followed by the parties. If the time procedure isfoliowed by an employee or the
Union, the grievance shall be considered settled.

If the time procedure is not followed by the Employkg girievance shall remain
active and automatically advance to the next step; geedyithe time limits established
herein may be extended by mutual agreement in writing.oinputing days under the
grievance and arbitration procedures, Saturday, Sunday aaaysshall not be excluded.

Section 6._Grievance Processing. Written grievaskat ordinarily be filed at the
completion of the employee's work day. No employeemotrepresentative shall leave
his work assignment to investigate, file or process/gnees. In the event of a grievance,
the employee shall always perform his assigned work tagkgrieve his complaint later.

Section 7._Steps in Procedure. Disputes arising undekgheement shall be
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resolved as follows:

Step 1. If no agreement is reached between the em@ogehe supervisor, as
provided for in Section 2. Dispute Resolution, the Uniwallrepare a written grievance
on a form mutually agreed to and presented to the approgeptetment head no later
than seven (7) working days after the employee wagewtf the decision by the
supervisor. Within seven (7) working days after the gnee has been submitted, the
appropriate department head shall meet with the grievanthe® employee to discuss the
grievance and make a good faith attempt to resolve tieigagice. The department head
shall respond in writing to the grievant within sevéphworking days following the
meeting.

Step 2. If the grievance is not settled at Step 1 tlewaice may be referred in
writing, within five (5) working days after the decisiohthe department head, to the City
Administrator. Within five (5) working days after thaayance has been filed with the
City Administrator, the Administrator shall meet witte grievant to discuss the grievance
and make a good faith effort to resolve the grievaridee Administrator shall respond in
writing to the grievant within five (5) working days folling the meeting.

The issue at Step 2 shall be submitted in written farthé City Administrator.
The written form shall contain the following infortien:

1) the date submitted in writing;

2)  the date of the alleged violation;

3) the specific contractual provision alleged to haaenbviolated;
4)  a statement of the facts giving rise to the dispute;

5) the date discussed with the department head;

6) the date and substance of the response of the depahead;
7)  points of disagreement with department head's respamse
8) signature of the grieved party.

Step 3. If the Employee is not satisfied with the decisendered in Step 2, he
shall be entitled to advance the issue to the negtadtthe procedure within five (5)
calendar days from the date of receipt of the writtexisaa. The issue at the third step
shall be submitted in written form to the Mayor g designee in the manner set forth in
Step 2, including also the response in the second stepeaikdriployee's points of
disagreement with such response.

Step 4. If the grievance is not settled at Step 3grbgance may be referred in
writing within five (5) working days after the decisicandered in Step 2 to the full City
Council. Within twenty (20) days after the grievancs been filed with the full City
Council, the Council shall meet with the grievant tecdss the grievance. The full City
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Council shall respond in writing to the grievance witbaven (7) working days following
the meeting. The Mayor and each Council member Istradi one (1) vote in resolving the
grievance.

Step 5. If the dispute is not settled at Step 4, the matg be submitted to
arbitration only if the City has failed to respondite issue or failed to accurately interpret
relevant, specific provisions of the Agreement. Secjuest for arbitration shall be made
within ten (10) working days after the City Council'sttem decision or the expiration of
the seven (7) day period if the City Council fails toder a written decision.

Arbitration. Within ten (10) working days after the teathas been submitted to
arbitration a representative of the Employer and thetJshall meet to select an arbitrator
from a list of mutually agreed to arbitrators. If ffeaties are unable to agree on an
arbitrator within ten (10) working days after such megtthe parties shall request
Federal Mediation and Conciliation Service or Statieord&Relations Board to submit a list
of seven (7) arbitrators. Neither party shall hdneeright to reject an entire list of
arbitrators. The arbitrator shall be selected ftbenlist of seven (7) by alternate strikes by
the Employer representative and the Union. The Emplmye the Union shall take turns
as to the first strike. The person whose name renaairthe list shall be the arbitrator,
provided that either party before striking any named Baaé the right to reject one (1) of
the arbitrators on the list. The arbitrator shallnotified of his selection by a joint letter
from the Employer and the union. Such letter shall reiqine arbitrator to set a time and
a place for the hearing subject to the availabilityhef Employer and Union representatives
and shall be notified of the issue where mutually agrgeteoparties. All hearings shall be
held in the City of Galena, lllinois unless otherwaggeed to.

Both parties agree to make a good faith attempt to aatiagoint statement of
facts and issues to be submitted to the arbitratoe jdiht statement shall contain a full
summary of the grievance, all responses and the Hagieant's objection to the City's
final answer.

The Employer or Union shall have the right to requiestarbitrator to require the
presence of witnesses and/or documents. Each partypshallhe expense of its witnesses.

Once a determination is made that the matter israblet or if such preliminary
determination cannot be reasonably made, the adiitsatll then proceed to determine
the merits of the dispute.

The expense and fees of arbitration and the cosedfehring room shall be shared
equally by the Employer and the Union. Costs of atiin shall include the arbitrator's
fees, room cost and transcription costs. NothirtgigArticle shall preclude the
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Employer and Union from agreeing to use expedited arbitr@tiocedures. The decision
and award of the arbitrator shall be made within vty (45) days following the hearing
and shall be final and binding on the Employer, the kald the employee or employees
involved.

Limitation on Authority of Arbitrator. The arbitrat shall have no power to
amend, modify, nullify, ignore, add to or subtract from pnovisions of the Agreement.
The arbitrator shall consider and decide only the guesfidact as to whether there has
been no response or a misrepresentation of the spa@frisions of this Agreement. The
arbitrator shall only be empowered to determine theeisaised by the grievant as
submitted in writing. The arbitrator shall have nohauity to make a decision on any issue
not submitted or raised unless the parties mutually agheevase. The arbitrator shall be
without power to make any decision or award which & way contrary to or
inconsistent with this Agreement or applicable rules$ mgulations of the City of Galena.
The arbitrator shall not in any way limit or interé with the powers, duties and
responsibilities of the City of Galena. Any decismmaward of the arbitrator rendered
within the limitation of this Section shall be bindion the grievant and the City.

The grievant will not be paid by the City for any tia&sociated with this
procedure.
ARTICLE XIX - RESOLUTION OF IMPASSE

All impasses on matters in dispute shall be resolvedrditg to the provision of
Section 14 of the lllinois Public Labor Relations &ecept that all arbitration hearings
shall be conducted in Galena, lllinois.

ARTICLE XX - SICK LEAVE

Employees shall accumulate sick leave at the rateeo{rworking day for each
calendar month of full time service or major fracttbereof, except that sick leave granted
probationary employees shall not be available forumiksatisfactory completion of the
initial probationary period.

Section 1._Use of Sick Leave. No employee will berjit¢éed to take sick leave
that has not been earned unless said employee isetitigiin the sick leave bank. Sick
leave may be taken in no less than one-half (1/2)rdagments. Sick leave may be
granted only for absence from duty because of persémsior that of an immediate
family member's iliness, legal quarantine and annualigalyand doctor's visits for the
purpose of diagnosis and treatment, including dental cdreseTsick leave provisions will
not apply to sickness, injury or disability within the yiaw of the lllinois Workers
Compensation Act.

Sick leave shall be computed on a calendar year babsimaybe accumulated to a
person of not more than ninety (90) days. Workers' Casgi®n benefits received shall
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be credited against the compensation due an Employee dickrigave but no additional
sick leave shall be given because of such workers' Caapen benefits. In order to be
eligible for sick leave with pay, an Employee must:

(1) report promptly to his department head the reasonmdabsence;

(2) keep his department head informed of his conditidreifabsence is for
more than three (3) days duration;

3) submit a medical certificate for any absence afentban three (3) days if
required by the City Administrator or department head.

Claiming sick leave when physically fit, except as p#ediin this Section may be
cause for disciplinary action, including transfer, suspenglemotion or dismissal.

Upon an honorable separation from employment, emplafesdkbe paid as
terminal pay one-third (1/3) of their accumulated sickdeav

Sick leave shall not be considered as personal tinhéltb@mployee may use at his
discretion; it shall be allowed only in case of actiekness or disability of for annual
physical and doctor's visits for the purpose of diagnoslgi@atment, including dental
care.

Section 2._Separation. Upon separation from the emelotyof the City,
employees shall be paid under the same terms and coadinhdrin the same amounts as
applicable to all non-represented City employees.

Section 3._Accumulation of Sick Leave. Employees urfusrAgreement will
have the opportunity to accumulate sick leave under the saims and conditions and in
the same amounts as applicable to all non-represertiedrployees.

Section 4. Retirement Sick LeavEach employee shall be authorized to bank up
to ninety (90) additional days of sick leave once thes lscumulated the maximum
number of sick days authorized under Article XX, Sectiom the additional sick leave
may be used solely for the purpose of offsetting the afostirement health insurance.
Employees wishing to participate in the retirement ldake bank shall notify the City
Clerk in writing of their intention. Each day of sigdave banked shall be banked using the
sum of their hourly wage times eight (8) hours of worke Finance Director shall keep a
record of each employee’s retirement sick leave battkeimespective employee’s
personnel file. Sick leave banked for the purposes séiifig the cost of retirement
insurance shall be used solely for that purpose. Undeircuumstances shall an employee
be authorized to bank more than ninety (90) days foiptivigose.

For purposes of this Agreement, any time the ternré&@int” is used herein it
shall mean an act whereby an employee voluntariyelethe employment of the City and
begins to collect retirement benefits under the itindunicipal Retirement Fund (IMRF)
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as said employee may so qualify from time to time urierdles and requirements of
IMRF.

ARTICLE XXI - LEAVE OF ABSENCE WITHOUT PAY

Upon written request of an employee, leave of absentbewt pay may be granted
by the City Administrator, taking into consideration damnduct, length of service, and
efficiency of the Employee and the general good of tnpl&yee and the general good of
the municipal service. Such leave of absence shaéhueed a period of ninety (90) days
provided that the same may be extended beyond such penodantinued disability or
other good and sufficient reasons, but in no caseestedled one (1) year except when the
Employee is detailed for military service or disableddsability incurred while in the
service of the City.

Normally a written request for leave of absence withmay will have to be
submitted to the City Administrator at least two (2)eke prior to the commencement of
the leave of absence.

Section 1._Maternity Leave. The provisions of @ection shall be modifiable in
order to comply with the recently enacted Family LeBlle Employees who become
disabled due to pregnancy shall be entitled to use thdéiteemacation, compensatory
time, sick leave or lllinois Municipal Retirement Fundatility leave subject to the
following:

(a) the employee's department head shall be notifisd@sas possible after
medical confirmation of the pregnancy is received; swatite to include
estimated date of delivery and physician stating work angdahgacity and
limitation. These recommendations will be honoredhayEmployer and
department head.

(b) an employee will not be allowed to return to woftkradeliver until she has
supplied her department head with a statement from heicjgimythat she is
physically and medically able to return to her dutiea &ty employee. A
copy of this statement shall be forwarded to the Sasninistrator.

() In any case, if an employee has not returned & wihin two (2) months
after delivery, she shall provide a doctor's statemsginstantiating her
continued disability and expected date of recovery. Emp®iailing to
comply with this Section or failing to return to worl&n found able by
their physician will be separated from City employment.

(d) those employees desiring IMRF disability leave muet time qualifications
of IMRF for such leave.
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(e) employees will be allowed to use sick leave or petisdays for spouse's
delivery of their child (3 days providing there are no ptications).

ARTICLE XXl - PERSONAL LEAVE; BEREAVEMENT LEAVE

Section 1. Personal Days/Leave.

(a) Employees shall be entitled to two (2) days, basedeertiployee’s regular
work shift, of personal leave in each contract yéiused personal leave, up
to a maximum of two (2) regular work days, may be caoie from year to
year.

(b) An employee that is responsible for a reasonaiabydable accident, which
caused injury or property damage, during the contract yalfaffeit one (1)
regular work day of sick leave. The Director of Publiois shall determine
whether the accident was reasonably avoidable.

Section 2. Bereavement Leave. An employee shaltdnated three (3) days leave
of absence at full pay in the event of a death imérsimmediate family. Immediate family
is defined as spouse, parent, children, sister, brathat, uncle, grandparent,
grandparent-in-law, mother-in-law and father-in-lawtesi and brother-in-law, stepparents
and stepchildren as well as a legal guardian of an emplayedeld such status at any
time from the birth of the employee up to the dateetiployee reached the age of
eighteen (18) years.

ARTICLE XXIII - GENERAL PROVISIONS

Section 1._Use of Masculine Pronoun. The use of teealine pronoun in this or
any other document is understood to be for clerical@aience only and it is further
understood that the masculine pronoun include the fenpne@un as well.

Section 2._Workers' Compensation. The Employee agvessoperate toward the
prompt settlement of employee's on the job injury ackhsiss claims when such claims are
due and owing. The Employer shall provide Worker's Compiensarotection for all
employees.
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Section 3._Unemployment Compensation. The Employieprevide for all
employees of the bargaining unit unemployment compensasignescribed by law. Such
unemployment compensation shall provide the maximum ageedby law for each
employee.

Section 4. Loss or Damage by Employee.

(@) Employees shall not be charged for loss or damagenfdoyer's equipment
and/or property unless clear proof of negligence is shd@mployees
involved in activity which results in loss or damagectoployer's property
or private property, including vehicles, shall promptly taketeps to
document the incident and immediately notify his departiead and City
Administrator of such incident. Employee shall furtpesvide
documentation as necessary to the Employer's insuliaisom. Failure to
comply with these provisions within thirty-six (36) heunay be cause for
disciplinary action.

(b) Employees injured within the scope of their emplaynshall immediately
take all steps necessary to document the incident aswbasas practicable
notify the department head of such accident. The emplslyall further
provide any additional documentation as is necessaryeguested by the
employer. A violation of these reporting requiremengy mesult in
disciplinary proceedings. Such disciplinary proceedings n@yde an oral
reprimand, a written reprimand, suspension or termination

Section 5._Equipment Reports. The employees shall inatedd{or at least by the
end of their shift) report all defects of equipment. Swgort shall be made on a suitable
form furnished by their supervisor and shall be madeuilipte copies; one copy to be
retained by the employee.

Section 6._Special Classes/Schooling. The Employdingithout discrimination
offer any training that will help the employees totbethemselves in the course of their
duties. Said training will be scheduled by their departrheatl, employees will not be
scheduled during vacation or any leave of absence. [lMmilgage shall be paid for when
an employee use his own vehicle at the rate and unelsathe terms and conditions and in
the same amount as applicable to all non-representge@gloyees. Meals and lodging
will be at the expense of the Employer, but in no eshall daily cost of lodging exceed
Fifty ($50.00) dollars nor food allowance exceed Twentg-{$25.00) per day. All
expenses must be pre-approved and all receipts must bedvantl turned into the
department head prior to reimbursement. Training wilihsed to courses that will
directly enhance job performance and job related sills.
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Section 7._Safety.

(a) During the term of this Agreement, City shall makailable to all covered
employees at City expense a Hepatitis B vaccination.

(b) City shall provide safety prescription glasses to afflegees whose job
descriptions warrant prescription protective glassekreglests for safety
prescription glasses must be approved in writing by theAZitinistrator
prior to purchase. Each employee requiring prescriptiatysglasses shall
be eligible for one new pair per contract year as rigemleanytime the
employee’s vision prescription changes as documented bgtametrist.

Section 8._Uniforms. The City will provide eachpoyee with uniforms. The
type of uniform and supplier of said uniforms will be detieed by the City. The City also
agrees to pay up to but not to exceed $175.00 per contradby@midentals such as
boots, etc.

Section 9._Pool Passes. The City shall providedose passes to full time
employees and their families.

Section 10._Physicals. The City will pay the reattecosts of medical physicals
required by employees when required for certification puigpose

ARTICLE XXIV - SAVING CLAUSE

If any provision of this Agreement or any applicatibareof should be rendered or
declared unlawful, invalid or unenforceable by virtuef mdicial action, or by any
existing or subsequently enacted Federal or State legislar by Executive Order or
other competent authority, the remaining provisiongisfAgreement shall remain in full
force and effect. In such event, upon the requestlwdrgitarty, the parties shall meet
promptly and negotiate with respect to substitute prossionthose provisions rendered
or declared unlawful, invalid or unenforceable.

ARTICLE XXV - COMPLETE AGREEMENT

The parties acknowledge that during the negotiations vgneteded this
Agreement, each had the unlimited right and opportunityakendemands and proposals
with respect to any subject or matter not removeciwflom the area of collective
bargaining. The understandings and agreements arrivedia pgrties after the exercise
of that right and opportunity are set forth in this Agneat.
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ARTICLE XXVI - DURATION AND SIGNATURE

Section 1. Term of Agreement. This Agreement sleaéiffect from May 1, 2013
and shall remain in full force and effect until April 2ZW17. It shall continue in effect from
year to year thereafter unless notice of terminaigiven in writing by certified mail by
either party to the other not more than one-hundredvaewlty (120) days nor less than
ninety (90) days prior to expiration. The notices ref@ito shall be considered to have
been given as of the date shown on the postmark. éWrithtice may be tendered in
person, in which case the date of the notice shahdevritten date of receipt.

Section 2._Opening Negotiations at End of Agreement pEhuties agree that if
either side decides to open negotiations making any changesAgreement, the other
party may so notify the other at least ninety (90) daygsno more than one-hundred
twenty (120) days prior to the expiration of this Agreenhwerthe extension thereof. In
the event such notice to negotiate is given, thepanges shall meet not later than ten
(10) days after the date of receipt of such notice, sueth reasonable times as are
agreeable to both parties for the purpose of negotia#dimotice provided for in this
Agreement shall be served upon the other party by regibteail, return receipt
requested.

FORTHECITY:

Terry Renner, Mayor

Joe Nack, City Attorney

Mark Moran, City Administrator

FOR THE UNION:

Steve Mongan

David Rury

Tim Bussan
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Appendix A: Public Works Starting Wages by Classification
May 1, 2013-April 30, 2017

2013-14 | 2014-15 | 2015-16 | 2016-17
Classification Year 1 Year 2 Year 3 Year 4
Asst. Foreman |$ 20.67 |$ 2134 |$ 2209|$ 22.86
Operator 1 $ 1915|$% 19.78($ 2047 |$ 21.17
Operator 2 $ 1835|% 1894 ($ 19.61|% 20.31
Laborer $ 1684 |9% 17.39|$ 18.00($ 18.70
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APPENDIX C

City of Galena, lllinois

Health Savings Account (HSA) Policy

The City of Galena offers a Health Savings Account (HSA) health insurance option to all full
time employees. The HSA stresses and rewards wellness and encourages each employee to
be an educated consumer of health care services.

An HSA is typically a high deductible policy without office copayments or prescription
copayments. Each participating employee would have his or her own “health savings
account” from which he or she pays for all eligible health care expenses up to the deductible
amount. Once the deductible is reached, all other eligible health expenses are fully covered
by the insurer for the remainder of the year. Funds deposited in an employee’s HSA account
by the employer or the employee are deposited pre-tax or tax exempt. Funds in an HSA
account belong to the employee, can accumulate year-to-year, and earn interest from the
holding bank. If an employee leaves the employment of the City, the HSA account would be
“portable” to other employment or retirement.

POLICY DETAILS

As a high deductible plan, the HSA would only be attractive to and feasible for employees if
the City was to make annual contributions to each employee’s account. On October 26, 2009,
the Galena City Council approved a plan to offer the Blue Cross/Blue Shield EPOC 1807 HSA
policy and fund employee HSA accounts. The Galena State Bank has been selected as the
institution where the HSA accounts will be maintained. Funding from the City would be
available in the following three ways.

1. ISA Credit: A pro rata portion of the Insurance Saving Account (ISA) fund. The ISA
is funded with $16,000 per year from the General Fund and is used to reimburse
employees for eligible insurance expenses. On January 1, 2010, the current fiscal
year balance of the ISA fund will be equally divided by the number of full time
employees. Each employee participating in the HSA will have their pro-rata share of
the ISA deposited in their HSA account on January 1, 2010 (the start date of the
HSA).

On May 1, 2010 each participating employee will have deposited in their HSA account
their pro-rata share of 100% of the $16,000 ISA fund ($571 per employee). On May

1 of the next three years, each participating employee will have deposited in their
account 75% ($428), 50% ($285), and 25% ($142) of the ISA fund, respectively. The
ISA fund will be eliminated thereafter.

Employees not participating in the HSA and electing coverage under the alternative
PPO plan will be eligible for reimbursements according to the current ISA policy, but
not to exceed the pro-rata amount allocated to the HSA participants in any given year.

2. Health Premium Credit: An amount equal to the savings between the current health
premium for the employee and the HSA premium. This amount varies depending on
the insurance category of the employee: single, employee + spouse, employee +
child(ren), or family. For example, the savings for the single employee in the first
year would be $783 while the family savings would be $2,135. The Health Premium
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Credit will be deposited in each participating employee’s HSA account on January 1,
2010. On each subsequent January 1, the City will contribute an amount equal to first
year contribution (savings) plus the percentage increase in the HSA premium for that
year. In no year would the Health Premium Credit be less than the amount deposited
in 2010.

Dental Premium Credit: An amount equal to the annual cost of the dental insurance
premium, should the employee decline dental insurance. Since dental expenses are
eligible medical expenses and may be paid from an HSA account, some employees
may choose not to retain dental coverage. For each employee who elects to refuse
dental coverage, the City will deposit in the employee’s HSA account an amount equal
to the annual dental premium. The deposit will occur on January 1, 2010. On each
subsequent January 1, the City will contribute an amount equal to the 2010 Dental
Premium Credit plus the percentage increase in the dental premium for that year. In
no year would the Dental Premium Credit be less than the amount deposited in 2010.

A summary of the EPEC 1807 HSA deductibles and the potential contributions by the City is
attached.

Contributions by the Employee

In addition to the dollars contributed by the City, each employee participating in the HSA
may contribute dollars to their HSA account in two ways.

1.

Automatic Payroll Deduction: Prior to January 1 of each year, the employee may
designate an amount to add to his or her HSA account through monthly automatic
payroll deductions. The amount would be the same for each of the 12 months. Once
the annual deduction amount has been selected, the amount cannot be changed or
discontinued until the following January.

Bank Deposit: Each employee or their recorded account agent (usually wife/husband)
may make deposits to their HSA account at a branch of the Galena State Bank. Such
deposits would be made in the same manner as with a checking or savings account.
These bank deposits are considered tax deductible.

The federal government has established a maximum annual contribution to HSA accounts.
For 2010, deposits to individual accounts may not exceed $3,050 for the year. Family
accounts may not exceed $6,150 for the year.

Questions regarding the HSA policy may be directed to Mark Moran, City Administrator.
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MEMORANDUM OF UNDERSTANDING

WHEREAS, The City of Galena, lllinois (City) and the Teamsters Local #722, an affiliate of
the International Brotherhood of the Teamsters (Union) entered into a labor agreement
(Agreement), effective May 1, 2013 to April 30, 2017, for the Public Works Department;
and

WHEREAS, the Agreement is intended to provide orderly and efficient collective
bargaining relationship between the City and the Union and to make the basic terms
upon which the relationship depends; and

WHEREAS, Article XXIlI, Section 8 of the Agreement states that “The City will
provide each employee with uniforms. The type of uniform and supplier of said
uniforms will be determined by the City. The City also agrees to pay up to but not to
exceed $175.00 per contract year for incidentals such as boots, etc.”; and

WHEREAS, the employees of the Union have proposed a cost-saving measure for
the City in regard to the uniform policy; and

WHEREAS, the current uniform contract that the City has with a private uniform
vendor costs approximately $6,400 per year. Including the current $175 uniform
allowance per Union employee, the total annual uniform cost to the City is
approximately $7,975. The Union proposes to increase the current uniform allowance
from $175 to $600 per year and discontinue the contract with the private vendor. The
cost of the proposed uniform program would be $5,400 per year. This would resultin a
savings to the City of approximately 2,575 per year; and

WHEREAS, the Union employees propose to purchase their uniform clothing
outside of work hours and be reimbursed from the uniform allowance budget set aside
by the City; and

WHEREAS, on June 13, 2016, the Galena City Council agreed to accept the
proposal from the Union employees to establish a uniform allowance of $600 per year
per Union employee; and

WHEREAS, the Union employees and the City agree to the Public Works Uniform
Policy attached hereto and made a part hereof as Exhibit A, effective July 1, 2016; and

NOW THEREFORE BE IT RESOLVED by the City and the Union that this
Memorandum of Understanding truly and accurately represents the mutual promises,
covenants and agreements of the parties.



FOR THE CITY

Tonei s

C-(4-(C
Terry Rer{ner, Mavyor Date
Mark Moran, City Administrator Date

FOR THE UNION

e
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Date

VIR LA

Brwn Rolm, Steward/Local 722

Date



Exhibit A

PUBLIC WORKS UNIFORM POLICY

It is the policy of the City of Galena to provide Department of Public Works Union
Employees with a uniform allowance of six hundred dollars ($600.00) per fiscal year
to purchase work clothing and clothing accessories necessary for the performance of
their duties.

. The purpose of this policy shall be to maximize safe working conditions, reflect good
appearance and to provide ease of recognition, and/or identification of Public Works
employees by the public.

. The clothing allowance provided to the employee by the City may be used to
purchase the following clothing and clothing accessories: shirts, jeans or other work
pants or shorts, rainwear, jackets, coats, gloves, hats, caps, socks, thermal under
garments, steel-toed footwear, boots, and safety glasses.

Employees shall not be relieved of any duty to wear appropriate uniforms by virtue
of loss of, damage to, or destruction of any item of the uniform. Replacement
uniform clothing and clothing accessories are the responsibility of the employee.

Shorts are generally allowed unless the work dictates long pants for the safety of the
employee.

. The uniform and all related accessories may not be used for recreation or off duty
purposes. Employees shall be granted use and privileges associated with commuting
to and from work in the uniform.

Clothing should not be torn, worn, frayed, or visibly patched. Clothing should fit
properly.

Clothing items must not display any image or text that is inappropriate or distracts
from the professional image of the City. Clothing shall not include advertisements or
brands other than labels that are incidental to the article of clothing. The City of
Galena logo will be available to employees for embroidery and screen printing on
their uniforms.

. The uniform and all other related accessories are to be kept well maintained. The
Director of Public Works may determine when a piece of clothing does not meet the
maintenance standard or does not otherwise comply with this policy.

Policy adopted this 3 day of June , 2016
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