
CITY OF GALENA, ILLINOIS 
101 Green Street, PO Box 310, Galena, Illinois 61036 

Telephone: 815-777-1050     •     Facsimile: 815-777-3083     •     www.cityofgalena.org 

Flea Market, Fair, or Festival 
 Flea Market: A vendor or group of vendors, each being charged a display fee, collected in a single location 

for a period of not more than 48 consecutive hours. 

 Fair: A gathering for competition, or exhibition of various products, often with amusement and educational 
displays. 

 Festival: A collection games, activities, sales booths, etc. 

Licensing Requirements 

1. All flea markets, fairs, and festivals must be organized and sponsored by a nonprofit organization.

2. Said Organization shall make application for said flea market or festival at least 30 days in advance of 
the event. Event license fees must be paid at the time of the application. The application shall include 
the name of the event coordinator who can be contacted with any questions or problems. Said 
organization shall be responsible for obtaining all necessary license application paper for all individual 
vendors at said event within sufficient time to allow the required ten days application period for the 
vendor. If a majority of vendor license applications are not received in the office of the City Clerk at 
least ten days previous to the event, said event license shall be revoked, and said event shall not 
occur. Said revocation shall be subject to hearing as per Code of Ordinance.

3. Event licensing fees shall be $50 per day of said event.

4. License must be conspicuously posted. The approved license for the event must be posted in a 
conspicuous place at or near the main entrance to the event. Said license shall be in plain view at all 
time the event is taking place. All vendor permits must be displayed in plain view at each individual 
vendor’s area.
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Event Name:   __________________________________________________________________________ 

Event Location:   ________________________________________________________________________ 

Name of organization sponsoring event:   ___________________________________________________ 

Event Coordinator:   _____________________________________________________________________ 

Address of Organization:   ________________________________________________________________ 

Will your organization be the official event sponsor and licensee?  Yes    No 

Phone number: ________________________ Email: _________________________________________ 

Will alcoholic beverages be served?  Yes    No 

Not for Profit # (copy must be attached):   ___________________________________________________ 

IL Sales Tax # (copy must be attached):   _____________________________________________________ 

Date of Event:   _________________________________________________________________________ 

Time event begins:   __________________________   Time event ends:   __________________________ 

Articles to be sold:   _____________________________________________________________________ 

______________________________________________________________________________________ 

# of Vendors:   ___________________________   # of Lunch Stands:   _____________________________ 

Vendor list to include merchants, food trucks and lunch stands: _________________________________ 

______________________________________________________________________________________ 

______________________________________________________________________________________ 

A copy of the City of Galena Ordinance (Section 110.36) regulating Flea Markets, Fairs and Festivals can be obtained 
at City Hall or by visiting our website at www.cityofgalena.org.   Please take a moment to read and familiarize 
yourself with these regulations.  Non-compliance with any of the provisions of this Ordinance may result in the 
immediate suspension and/or revocation of your permit and subject you to the penalty provisions contained 
therein.  State Auction guidelines are also available at City Hall. 
 

____________________________________  
Applicant’s Signature                                Date 
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City of Galena Use Only 

____________________________________                                        ____________________________________ 
Mayor’s Signature or Designee               Date                                        Police Chief’s Signature or Designee   Date 
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SPECIAL EVENTS CLEANUP  
AND RECYCLING POLICY 

 

CLEANUP/DAMAGE DEPOSIT  

The event sponsor is responsible for cleanup of the site. If the event is held on city property and food and/or beverage is 
served, the sponsor must pay a $250 cleanup and provide a damage deposit of $250. This deposit or portions thereof 
may be retained to cover additional cleanup costs or damage to public property or loss or damage to city equipment. 
The City Administrator may waive or modify this requirement based on the circumstances of the individual event. 
Damages exceeding the amount of the deposit will be billed directly to the sponsor.  

RECYCLING AND WASTE MANAGEMENT  

Trash receptacles must be in the immediate area of the event. All litter is to be picked up 
and removed by the sponsor. If the event is held on city property, the sponsor is 
responsible for the removal of all trash from the event area, including the trash in existing 
city-owned receptacles in the area. Trash receptacles must be emptied when full during 
the event. The grounds must be completely picked up and all trash receptacles must be 
emptied not later than the day following the event. All beverages must be served in paper 
or plastic containers.  Styrofoam cups and glass bottles are prohibited.  

Plastic, glass, paper and cardboard recycling is mandatory at all events.  Special Event 
Portable Recycling Units are required and available for use during the event. The units 
may be obtained from Galena City Hall) and are included as part of the permit fee.  These 
units help reduce recyclable waste at community events.  The recycling bins are easy to 
transport and assemble.    

    

 


